Medical Center Hospital

A Member of Medical Center Health System

Medical Center Hospital HIM Coders

Welcome to the Medical Center Health System, as a coder for the Health Information Management department
(HIM) there are a few steps that need to be followed to get you into our system.

1. Goto www.mchodessa.com
2. Click the Other Remote User link at the bottom of the page

For Physicians | For Employees [(Other Remote

Users
3.

4. Click mchlLogin (reset your mchLogin Password here)

mame & Password is required

a. Click Change my Password.

i. Call 432-640-1385 and ask for the temporary password, the temporary password is only good
for logging in and changing your password, it will not work in any of the application. This
temporary password will also be for the AS400, when you enter the AS400 for the first time you
will be prompted for a password, please use the same password as your mchlLogin, these two
being in sync will allow you into the AS400 without being prompted each time. At this time also
ask for the temporary password for HPF, you will need it further along in the setup process.

ii. Then login with your username, which was send to you by email and the temporary password.

iii. mchLogin will prompt you to change your password. Passwords need to contain 3 of the four
character sets (uppercase, lowercase, numbers, special characters); the password should be
between 7-10 characters long. When creating a password we ask that you use a pass phrase for
a stronger password.

1. A passphrase is created by thinking of a phrase or sentence that you will remember and
using the first characters of the word. An example is: Today is a fine day to work at
home; which could be the phrase for Tiafd2w@h this is easy for you to remember but a
hard password to crack.
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Self-Service Passwerd Management

only be alie to take acdvantage of the Reset Passe ord option below after
you have oeated your profile. This will assist you in the event you forget your

J Chck on Edit my Profile below to create a profile.
You will
password.

@ Change my Password a. }3" Reset my Password

Change your password if you Reset your password if you don't
knewy your current password know your current password
'_\P Unleck my Account \;b Edit my Profile
Unlock your account if you Edit the questions and answers
remember your password in your Password Reset Profile b

b. Go back to mchlLogin, click Edit my Profile, choose two questions and answer the questions. This will give
you the ability to unlock or change your password when necessary.
c. The mchlLogin password that you setup here will be your password for email, SecurelLink, and logging

into your virtual computer.
5. Securelink http://odessa.echd.org is the link used to connect to your remote desktop.
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6.
7. Once in Securelink you will see the following page, there are two portals, you can use either, but the RDP will be

a faster connection.
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Connected to Desktop for mjgarcia » Services
Description: Desktop Gatekeepers
r /

Arcess My Deskiop (RDP) ArCcess My Desktop

8. Login using your mchLogin password.
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| Host Name: IMWRKS

User Name: 3mwrkB_server
|

Boot Time: 3212013 4:44 PM

Legon Domain:
Logon Server:
IP Address:

| DNS Server: 10.3.

Log On to Windews

MAC Address:

0S Version:
Service Pack:

System Type:
CPL:
Memory:
Valumes:
Free Space:

9. Email will be your username@echd.org
a. There will be two emails waiting on you to complete the registration process.
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i. Securelink — please complete the registration process
ii. Thru—This is the software encryption software, please complete the registration.

User Activation Notification (echd.thruinc.net)

Thru User Activation Nafification Thiu Site: echd.thruinc.ne

Your Usemame 15 mjgarcis@echd.org
Ta activate your account phaseCLICK HERE and complete the form

n comverled 10 text format and the link does not work, please copy and paste the
ur browser address feld
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Thru. Cenified Online Delivery

1. Instructions for Thru.

10. AS400 - If you do not see the following screen then login with the temporary password and change to your
mchLogin password.
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11. HPF WorkStation, login using the HPF temporary password you ask for when calling the support desk at 432-
640-1385 in the beginning of the setup process.
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12. 3M allows you to enter from being logged into the system.
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Gender: Femae || Medical Center Hospital
Age: System:  [3uHIS -

ServiceDate: 03262013 1| Product:  [HCPCSICPT ICD Grp |
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